@
Objects

Formatting report elements an SAP company

Procedure

1. Start the transaction using the menu path or transaction code.
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2. Click theCell: Report Titlelist item.
First you are going to modify the formatting of the report title.

To do this, you can either select the Report Title cell in the document
space, or you can highlight it in the Document Structure and Filters
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pane.

Click Format 5 )

Now that you have highlighted one of the report elements in this document, the
Format option is activated in the Document Structure and Filters toolbar.

Click the Border tab.

This is the Format Cells dialog box. The different tabs in this box allow
you to modify the default formatting properties of the selected cell.

Now change the border properties of the selected cell.

Click the Bottom border drop-down button =|.

In this example, you are going to remove the border beneath the
report title cell.

Click theNonelist item.

Remove the border beneath the Report Title cell.

Click the Alignment tab

Align the report title text so that it is horizontally centered in the cell.

Click the Align center option .
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Cell text alignment
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9. Click Apply.

You want to look at the formatting changes you have made.
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10. prag the Format Cell dialog box to the left side of the screen.

Move the Format Cell dialog box so that you can see the changes applied to the
Report Title cell.
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Change cell title
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11. Click the General tab.

The border has been removed below the Report Title cell, and the title
has been center aligned.

Now you are going to replace the report title text with a meaningful
title.

12. As required, complete/review the following fields:
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Field R/0O/(CDescription

Name: R
Example:

Sales Revenue

Enter the desired information into the Name: field.
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13. Click OK.
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14. Click the Text color A, M.

You can also use the Formatting toolbar to apply formatting changes.

You are going to change the font color, using the toolbar this time.

15. Click Violet l

Change the font color to violet.

Copyright 2008 Business Objects SA. All rights reserved. 7 of 15



Formatting report elements

@
Objects

an SAP company

Formatting report elements

BUSINESSOBIECTS INFOVIEW

&3 Home | Document List | Open ~ | Send To ~  Dashboards -

2 InfoView - Microsoft Internet Explorer =18l
File Edit Yiew Favorites Tools Help | ,'
a Back -~ . - Iﬂ @] p | /':'Search 7 Favorites 42 | T g - ﬁ

Address I@ hktp: ffidd: 8080/ Infaviewapplisting/main, do?appkind=Infavi ice="%2FInfaviewApp % 2Fcommon“2FappService. dodlac= Links *

Log Out | Preferences | About | Help

Web Intelligence - Formatting report elements F X
o Document - view + | (O] T | 33 | @ v .ﬂ Edit K | [P Track 7 95| Q
Avial --EIH A&k =EB== - P& . 4
18- Y- - [ X~ B - -
Document Structure and Fitters =
Fitter Remove Format
= 3j Formatting report elements |
= =] Report 1
Page Hezder Sales revenue
1= [E] Pane Body
[ Cell: Sales revenue
= [£] Section State
[ Section Cell: stat= || California
™ vertical Table: Bio
‘ear ‘Quarter Sales revenue
[F] Page Facter i $3,200,000
P 2001 Q1 $519,220 $2,800,000
|| 200 Q2 $441,494 2 $2,400,000
£ 2,000,000
2001 a3 $394,308 2 .
2 $1,600,000
200 Q4 $349,188 g $1.200,000
2002 a1 $850,715 B sa0.000
2002 Q2 $529,256 $400,000
2002 Q3 $760,442 $0
2001 2003
2002 Q4 Fa42,267 i
4 | v (4] | i
Boam=EDrc 2 | =) reporta

Refresh Date: April 18, 2003 4:42:48 PM GMT-07.00

Discussions

k|

|€| Done

16. Click theVertical Table: Block1 tree item.

The font color in the title text has been modified.
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17. Click the Year column header.

The table is highlighted. You are going to change the formatting of all
three column headers at the same time.

18. Press the [Ctrl]lkey andclick the Quartercolumn header.

19. Press the [Ctrl]lkey andclick the Sales revenuecolumn header.
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20. Click Align center = .

All three column headers in the table are highlighted.

21. Press [Enter] to continue.
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The text in all three column headers have been aligned in the center.

Now you are going to align the values in the Year and Quarter columns
so that they are centered as well.

Press [Enter] to continue.
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22. C(Click an entry in the Year column.

23.

I O O = =

Press the[Ctrl]key andclick an entry in the Quartercolumn .
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24. Click Align center

R B B = =

Copyright 2008 Business Objects SA. All rights reserved.

12 of 15



Formatting report elements

@
Objects

an SAP company

Formatting report elements

2 InfoView - Microsoft Internet Explorer =18l
File Edit Yiew Favorites Tools Help | ,.'
Q Back -~ . - Iﬂ @] | Search - Favorites L5 | T g - i‘b

Address I@ hktp: ffidd: 8080/ Infaviewapplisting/main, do?appkind=Infavi ice="%2FInfaviewApp % 2Fcommon“2FappService. dodlac= Go | Links **

BUSINESSOBIECTS INFOVIEW

ﬁ Home

Docurnent List | Open ~ | Send To - | Dashboards - Log Out | Preferences | About | Help
Web Intelligence - Formatting report elements F X
¢ Documert « ‘Wiewe H g #H 9 v Edit | 2 Refrash Data =X | [7 Track k¢
Arial -g -l B 72 U A. 5L =2 EE &
= S| s - X By -
Document Structure and Fitters =
Fitter Remove Format
= 3j Formatting report elements |
= =] Report 1
Page Hezder Sales revenue
1= [E] Pane Body
[ Cell: Sales revenue
= [ £] Section State
[ Section Cell: stat= || California
™ vertical Table: Bio
Year Quarter Sales revenue
[F] Page Facter i $3,200,000
P 2001 Q1 $519,220 $2,800,000
2001 Q2 F441 404 2 $2,400,000
£ 2,000,000
2001 Q3 $394,308 2 .
2 $1,600,000
2001 Q4 $349,188 g $1.200,000
2002 a1 $850,715 B sa0.000
2002 Q2 $529,256 $400,000
2002 Q3 $760,442 $0
2001 2002 2003
2002 Q4 Fa42,267
Year as
a | 2l | v
Boam=EDrc 2 | =) reporta

Refresh Date: April 18, 2003 4:42:48 PM GMT-07.00

Discussions

k|

|@ Done

25.

Click theVertical Table: Blockl1list item.
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The values in the Year and Quarter columns are centered.

Continue formatting the entire table.

26. (lick Format @'.
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27. Click the Appearance tab.

This is the Format Table dialog box. The four tabs in this box allow you to modify the
default format settings for the selected table.

28. Click the Layout Properties tab.

The Appearance tab allows you to change the overall appearance of the
table by adding background images or changing the spacing and color
definitions of the rows in the table.
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29. Click the Avoid page breaks in a block option.

The Layout Properties tab allows you to change the default layout
settings for the table.

In this example, change the settings so that page breaks are not
inserted in the middle of a table, if possible.

30. Click the Pivot tab.

31. Click OK.

The Pivot tab allows you to change the data displayed in the table, by swapping
columns or adding new columns in the table.

32. Start the transaction using the menu path or transaction code.
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